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0 nopsiike pa3padoTKU ¥ NPUHATHS JOKAJIbHBIX HOPMATHBHBIX
AKTOB MYHHUIIHNIAJIBHOTO OIOIKETHOIO
JAOLIKOJbHOI0 00Pa30BaTEIbHOI0 YUpeKIeHn sl
«JleTckuii caqg KOMOMHMPOBAHHOTO BUIAa Ne/»

1. O0uue MoJ10KeHUS
1.1.Hacrosimee Ilonoxenue onpenenser oOmme TpeOOBaHUS K MOPSAIKY pa3padOTKU MPOEKTOB
JOKaJbHBIX HOPMATUBHBIX aKTOB, OCHOBHbIE€ TpeOOBaHMS K COJAEPKAHUIO JIOKAJbHBIX
HOPMAaTUBHBIX AaKTOB, MOPSAKY IPUHATUS YKa3aHHBIX aKTOB, a TaKKe€ BHECEHUE B HUX
nonojiHeHni 1 u3MeHeHuit B MBJIOVY «/lerckuit cax koMOMHUPOBaHHOTO BUaa No 7
(manee JIOY).
1.2.Ilox «ioKkanbHBIMU HOPMAaTUBHBIMU akTamuy» (nanee JIHA) nmonumarorcst pazpabaTbiBacMble
u npuHumaembie JJOY B COOTBETCTBHMHU C €ro KOMIIETEHIIMEH, ONMpPENeNeHHON IeHCTBYIOUIUM
3akoHosaTenbcTBOM P®, 3akonom P® «OO0 oOpasoBanum», u Ycrasom [1OY, BHyTpeHHUE
JIOKYMEHTBI, yCTaHABJIMBAIOIINE HOPMBI (TpaBuia) oOLIEro xapakTepa, NpeAHa3HauYeHHbIE AJIs
peryaupoBaHUs POU3BOJICTBEHHOM, YIpaBIeHYECKOM, (UHAHCOBOM, KaJIpoBOM U WHOU
(GyHKIIMOHAIBHOU AesTenbHoCcTH BHYTpH JJOVY.

1.3.Buabl TOKaJIbHBIX aKTOB

B cootBerctBun ¢ YcraBoM paestenbHOCTh JIOY pernamMeHTHpyeTCsl CIEAyIOIMMHU BHJIaMU
JIOKQJIBHBIX AaKTOB: IIOJIOKEHUS, NIPUKa3bl, PpAaCHOpPSHKEHUS W HHBIE JIOKYMEHTBI, HE
IIPOTUBOpEYAIME 3aKOHOAATeNbCTBY Pocculickont denepanuu.

Jlokansnwvie akmot J{OY mozym ovimv Knaccuuuyupoeanvi:

a) Ha IpyMIbl B COOTBETCTBUM ¢ KoMiieTeHiuen JJOVY:

0) 10 KPUTEPHSIM:

* [10 CTETNEHN 3HAYUMOCTH: 00s13aTeNIbHbIE U HE00sS3aTeNbHBIE;

* 110 c(hepe AeHcTBUSA: OOILEro XapakTepa U CleUalIbHOIO XapaKTepa;

* [I0 KPYTy JIMII: pacipocTpaHsmonecs Ha Bcex paboTHukoB JJOY u He pacnpocTpaHsomuecs
Ha BceX paOOTHUKOB OpPraHU3alNN;

* 10 CIOCcO0y MPUHATHUS: TpUHUMaeMbie pykoBoauTeneM JJOY eIuHOIMYHO ¥ MPUHUMAEMBbIE C
y4€TOM MHEHHUS MPEICTaBUTEIHHOIO OpraHa y4acTHUKOB 00pa30BaTeNbHBIX OTHOIICHUI;



* N0 CpPOKY MACWCTBHSI: TMOCTOSHHOTO JEWCTBHA M OECCPOUYHBIE C OMNPEACICHHBIM CPOKOM
JIEHCTBHS,

* [10 CPOKY XpPaHEHUS: IOCTOSIHHOI'O XpaHeHus , 75 JIeT U Ipyrue.

2. OcHOBHbIE eI
2.1. Lensimu sBIISIIOTCS:

* CO3/IaHHE CAUHOM U COTNIAaCOBAHHOM CHCTEMbI JIOKaJIbHBIX akToB OV
* o0ecrieueHue NpUHIMIA 3aKOHHOCTH B HOPMOTBOpUECKOi esrenbHocTy JJOY;

¢ COBCPpHICHCTBOBAHUE IIpoHEcCa IIOATOTOBKH, O(bOpMJ'ICHI/IH, OpUHATHA W pealu3alluu
JJOKAJIbHBIX aKTOB,

3. opsiaok pa3padoTKy JOKATbHBIX HOPMATHBHBIX AKTOB

3.1. IIpoexThl JIOKaJbHBIX aKTOB pa3padaThIBalOTCs KOMHUCCHEH M3 cocTaBa padoTHUKOB JIOVY,
Ha3Ha4YCeHHOU MpuKa3oM pykoBoautens JOVY.

3.2. TIpOeKTHI JIOKAIBbHBIX HOPMATHUBHBIX aKTOB (TIOJIOKEHUS, MHCTPYKIIUH, TPABUIIA U HHBIC
aKThl, TpeOyrollue TMPUHATHS WM COTJacoBaHHUs C opraHamu camoympasienus JOVY,
NEPBUYHON MPO(COIO3HOW OpraHW3allii M MHBIMH, HE MPOTUBOPEYALINMH 3aKOHOJATEIBCTBY
Poccuiickoii @enepaiiui) BHIHOCATCSA HA paCCMOTpEHUE OpraHoB camoynpasienus J[OY.

3.3. AnMuHHUCTpanus, NPUHABIIAS pELIeHHE O pa3paboTKe MPOEeKTa JIOKaIbHOrO HOPMaTUBHOTO
aKTa, BIIpaBe MOPYYUTh KOMY-JIMOO: MOJpPA3JeIEHUI0 WM TPETbEeMY JIMIly TaKyio pa3paboTKy
100 pa3padoTaTh MPOEKT CAMOCTOSTEIBHO.

3.4. KOMI/ICCI/ISI, pa3pa6aTHBanma51 JIOKAJIbHBIHN HOpMaTI/IBHHﬁ aKT, MNOATOTaBJIIMBACT IIPOCKT
JaHHOT'O akKTa, 000CHOBaHHUE H€06XOI[I/IMOCTI/I IPUHATHUA OAHHOTI'O aKTa U IOCJIEICTBUN €T0
IIPpUHATHA.

3.5.IIpoekT JOKaJIbHOTO aKTa MOXeT ObIThb TNpeACTaBlIeH Ha oOcyxaeHue. DopMsl
NpeCTaBICHUs ISl 0OOCYXK/IEHUSI MOTYT OBITh pa3iIMYHBIMHU, HallpUMep, pa3MELIeHHEe MPOeKTa
JIOKaJIbHOIO aKTa Ha MH(POPMALIMOHHOM CTEH/I€ B MECTE, IOCTYITHOM JIJIsl BCEOOLIEro 0003peHus,
Ha O(QUIMaTBPHOM caiiTe, HampaBlieHHE IPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, IPOBEACHUE
COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTUBHBIM O0CYXk/IEHUEM ITPOEKTA JIOKAJIBLHOIO aKTa U T.[.

3.6.ITpu HE0OXOAMMOCTH JIOKAJIBHBIN aKT MPOXOUT MPOLETYPY COTTIACOBAHUS.

3.7.Cpoku W TOPSAAOK pa3pabOTKH TPOEKTa JIOKAIBHOTO aKTa, MOPSIAOK €ro COTJIACOBAHUS
yCTaHaBIMBAETCA JOKAJIbHBIM aKTOM 10 BEICHHIO Aesionpous3BoicTsa B JIOY.

4. Tlops10K NPUHATHS JOKAJIBHBIX HOPMATHBHBIX AKTOB

4.1.JIokanpHBI{ aKT, MPOMIECAIINN TPABOBYIO U JUTEPATYPHYIO SKCIIEPTU3Y, a TAKXKE MPOLETYPY
COTJIACOBAHUS, TOJICKUT MPUHITHIO U yTBEpXkKIeHUIO pykoBoauteneM JJOY B cooTBeTCTBHH C
Ycrasom JIOVY. Ilponenypa yrBepxaeHus opopmisercs: mpukazom pykosoaurens JOY.

4.2.1lpn NpUHATUM JTOKAIBHBIX AKTOB, 3aTParuBarOLIUMX IPaBa BOCHUTAHHUKOB, YYHUTHIBAETCSA
MHEHHUE POJIUTENBCKOTO KOMUTETA, IPEACTABUTENBHBIX OopraHos JJOVY.



4.3.JIHA BcTymaer B CHMJIly C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B CIIydyae OTCYTCTBHS TaKOTO
yKa3aHMsl, C AaThl YTBEPKACHUSA JaHHOI'O JOKAJIbHOIO akTa. /laToil mpUHATHS JIOKAIbHOTO aKTa,
TpeOyromiero yrBepxaeHus pykosoguteneM 1OV, sBuseTcs nata Takoro yTBEp:KICHUS.

4.3. Tlocine yTBep:KIEHUS JIOKAIBHOIO akKTa IPOBOIAUTCS IpOLEAypa O3HAKOMIIEHHS C HUM
YYaCTHUKOB O0pa30oBaTEIbHBIX OTHOWICHWN, Ha KOTOPBIX PACIPOCTPAHSIOTCS MOJOKEHHS
JAHHOTO JIOKAJIBHOI0 akTa. O3HAKOMIIEHUE C JIOKAJIIbHBIM aKTOM O(OpMIISIETCS B BUJE HNOAINCH
O3HAKOMJICHHBIX JIUI] C YKa3aHHUEM JaThl 03HAKOMJICHHS JINOO Ha CaMOM JIOKQJIILHOM aKTe, JIN0O
Ha OT/IeJIbHOM JIMCTE O3HAKOMJIEHUS, IPUIIAaraeMbIM K HEMY, JIM0O B OTJEJILHOM KypHaJIe.

5. BBoa B aeiicTBHE JOKAJbHBIX HOPMAaTHUBHBLIX aKTOB

5.1. [Ipunsteie JIHA noanexar o0s3aTeIbHON PErUCTPAIIHH.
5.2. JIHA BBoasATCS B ACHCTBUE C MOMEHTA UX YTBEpKAeHUs npuka3om o JOY.
5.3. O mpHUHSTHIX aKTaX JOJDKHBI OBITH 00S3aTEIIEHO M3BEIICHBI:

- pabotHuku JIOY - myTeMm BbIBEIIMBAaHUS NYOJINYHOrO OOBSBIEHHS B S5-AHEBHBIH CpPOK C
MOMEHTAa IPUHSTHS JaHHOIO aKTa;

6. [IpuMepHasi CTPYKTYpa JOKAJIbHbIX HOPpMATUBHBIX aKTOB (IloJ10keHNii, MHCTPYKUMIA)

Kaxxaplii BUJ TOKANBbHBIX aKTOB UMEET ONPEICICHHYIO CTPYKTYpY, ycraHoBieHHyto ['OCT unu
METOJMYECKUMHU pEKOMEHJauusIMu BeaoMmcTBa. Jlns oOpa3oBaTeNbHBIX OpraHU3alMi  3TO
[Tucemo MmunoOpa3zoBanuss P® ot 20 nekabps 2000 r. N 03-51/64 «Meroaudeckue
peKOMEHIaluy o paboTe ¢ JOKyMEHTaMU B 00I1€00pa30BaTEIbHBIX YUPEKACHUIX .

1.001mme m0I0KEHNS

2. OCHOBHBIE 1IE]TH

3. OyHKUHUH

4. IlpaBa u 00s13aHHOCTH

5. Opranu3zanus paboTsl

6. B3anMOCBSI3b C IPYTHME OpraHaM¥ CaMOYTIPaBIICHHUS

7. OTBETCTBEHHOCTD

8. Jlenonpon3BoICTBO

[TonokeHne AOMKHO COAepkKaTh CIEAYIONUE 00s3aTeIbHbIE PEKBUZUTHI:

* 0003HaUYEHUE BHU/IA JIOKAJIBHOIO aKTa;

* €r0 HaMMEHOBaHHUE,

* TpUQBI: IPUHSTO, YTBEPKIEHO, COIIACOBAHO;

* pErHCTPaLMOHHBI HOMEDP, TEKCT, COOTBETCTBYIOIIMM €r0 HANMEHOBAHMUIO;
* OTMETKY O HAJIMYMH NIPHIIOKEHUSI U COTIIACOBAHUS.

CTpyKTypa JOKaJIbHBIX aKTOB MOKET YTBEP)KJIaThCSl IPUKA30M PYKOBOIUTENS



7. OcHOBHbBIE TPEOOBAHUS K JIOKAJBHBIM aKTaM

Jlokanbuble akThl JIOY HOIKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHMSIM:

7.1.I1onoxxenue AOJIDKHO COACPIKATH CICAYIOIHNEC 00s13aTeNIbHEIC PEKBU3UTHI: 0003HaUYeHHE BHUaa
JJOKAJIBHOT'O aKTa, ¢€1ro HaunMCHOBAHHUC, FpI/I(bBIZ IPUHATO, YTBCPKACHO, COIJIACOBAHO,
peFI/ICTpaI_[I/IOHHHﬁ HOMEpP, TCKCT, COOTBGTCTBYIOH_[I/Iﬁ €0 HAMMCHOBAHUIO; OTMETKY O HAJIUYHUH
IMMPUIIOKCHUA U COIJIaCOBAHUA.

7.2. IlpaBuiia OJDKHBI COJEpXkKaTh CIEAYIOIIHE 00s3aTelbHble PEKBU3UTHI: 0003HAYEHUE BHUIA
JOKaJbHOTO aKTa; ero HauMEHOBaHHWE, TpU(Bl TPHHATHS U  YTBEPXKACHUS; TEKCT,
COOTBETCTBYIOIIUK €r0 HaMMEHOBAHUIO; OTMETKY O HAJIM4YMU NPUIOKEHHS, PErUCTPALMOHHBIN
HOMEP.

7.3.lHCTpYKIIMK JTOJDKHBI COJCPIKATh CICIYIOIUE 00s3aTelIbHbIC PEKBU3UTHI: 00O3HAYCHUE
BHUJa JIOKAJIbBHOI'O aKTa, €ro HaWMCHOBAHUC, I“pI/ICbI)I INPpUHATHA W YTBCPXKIACHHA, TCKCT,
COOTBETCTBYIOIIMI €r0 HAaMMEHOBAHHUIO; OTMETKY O HAJMYUHU MPUIIOKCHUS; PETUCTPAIIMOHHBIN
HOMeEp.

7.4. Pemenus AOJIKHBI COACPIKATH CICAYIOIIHNC 00s13aTeNIbHEIE PCKBU3HUTLI: 0003HaYeHHE BHUaa
JIOKAJIBHOT'O aKTa; MECTO U AaTy MPUHATHUA, TCKCT, JOJDKHOCTD, (1)3,MI/IJII/IIO, MHUIKYAJIbI U IIOAITHNCH
Jyaa, IpUHABIICTO PCIICHUEC, OTTUCK IICYATH.

7.5. Ilpukasel u pacnopsikeHuss pykoBoautens JOY HOMKHBI COAEpKaTh CIEIYIOIINE
00s13aTeNIbHbIe PEKBU3UTHI: 0003HAUEHHE BUAA JIOKAIBHOIO aKTa U €ro HauMEHOBAHUE; MECTO U
JaTy TPUHATHS, PETUCTPAIIMOHHBII HOMEp, TEKCT, JOJDKHOCTh, (PaMUIIHIO, HHUIHAIIBI U TIOITHChH
pykoBogutens JJOVY. [Ipuka3sl 1 pacniopskeHHs BBINONIHAOTCS Ha 6ianke JJOY.

7.6. IlpoToKOnbl M aKThl JOJKHBI COJEpXaTh CJEAYIOIIME O0sA3aTeIbHbIE PEKBU3UTHI:
o00o3HayeHHe BHAA JIOKAIBHOTO akTa; MeCTO U JaTy NPUHATHSA, HOMEp; CIIHCOK
MPUCYTCTBYIOIINX; TEKCT, COJEPKAIINNA TTOBECTKY JHS, ONMUCAHUE XOa, TOPSIIKA U TIPOLIETYPHI,
COBEpIIIAaeMbIX  OMPEICICHHBIX (IOPHUAWYECKH 3HAUMMBIX) JEUCTBUNA JHOO OTCYTCTBHUE
OMpeNeNIeHHBIX (DAKTOB; JOKHOCTh, (amMinio, HWHUIHAIB W TOANUCH Juna (JIuI),
COCTaBUBILUX WJIH IPUHUMABIINX Y4aCTUE B COCTABIEHNUHU MTPOTOKOJIA UM AKTA.

8. [le1onipon3BoOACTBO

9.1.Peructpanys MONOXEHUM, NMPaBUI W MHCTPYKIMHM OCYIIECTBIISIETCS HE TMO3JHEE IOHSA HUX
yTrBepxaAeHUs pykoBoauteneMm JIOVY, mpuxa3zoB u pacnopsbkeHuil pykoogutens JOY — He
NO37HEE JHS UX U3JaHMS.

9. 3ak/II0YNTEIbHbIE MOJ0KEHU
10.1.Hacrosimee [lomoskeHHE TMOMJICKUT  00S3aTE€IBbHOMY  COTJIACOBAHHUIO C  OPraHOM
camoympasiienus J{OVY.

10.2. ITonoxeHune BCTyIAET B CUITy C JaThl €70 YTBEpXKIeHUS pykoBoauTenem JOVY.

10.3.I1lonoxkeHue yTpayuBaeT Cuiy B cliydae NpuUHATHA HOBOro [losoxkeHuss o mopsake
pa3paboTKe U MPUHSATUH JTOKATBHBIX aKTOB.

10.4.Bonipockl, HE yperyiaupoBaHHble HacToAmMUM [losioxkeHnem, momaiexkar yperyanpoBaHHIO B
COOTBETCTBUU C JACUCTBYIOIIUM 3aKoHOAaTeNbcTBOM P®, Yeraom JIOY 1 MHBIMH JIOKaJIbHBIMU
HOpMaTuBHBIMU akTamu [JOY.



10.5.3a HeucrolHEeHHE WIM HEHAJJIeXKalllee HCIOJHEHHEe TpeOOBAaHUM, YCTAHOBJICHHBIX B
JoKaiabHBIX akTax JJOVY:

* pabotauku IOV HecyT 0TBETCTBEHHOCTH B cooTBeTcTBUM ¢ YcTraBoM JIOY, TK P®;

* poauTenu (3aKOHHBIE NpPENCTaBUTENN) BocnUTaHHUKOB JIOY, HecyT OTBETCTBEHHOCTh B
nopsiake U hopMax, MPeayCMOTPEHHBIX 3aKOHOJIATENHLCTBOM P®D, JOKaTbHBIME HOPMATUBHBIMHU

aktamu JIOY, Ycrasom JIOY.



